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Modifying Items for Grade Weighting 
A Blackboard Learning Services Job Aid 

 

Introduction Blackboard Learning System (Release 6) allows instructors to group multiple 
assessments into one category, and assign a value to the entire category. For example, 
an instructor may decide that all Tests together are worth 15% of a student’s final grade, 
all Labs together are worth 20%, and so on. To calculate the student’s final grade, 
Blackboard divides the weight assigned to that category by the number of items in that 
category. In order to ensure that a student’s final grade is being calculated properly 
throughout the term, you may need to temporarily exempt some items from the 
gradebook calculations.  
 
This Job Aid is designed as a quick reference document for course Instructors, TAs, and 
Graders who use the Gradebook in the Blackboard Learning System (Release 6).  

 

Procedure To exempt new or existing items from Blackboard’s calculations, use the following steps: 

 

 
 

1. To modify an existing item in the Gradebook, click Manage Items. 
Ø The Manage Items screen appears. 

 

 
Note: You can also exempt an item from being included in calculations during 
the item creation process. To create a new item, click Add Item. 
 The Add/Modify Item Gradebook Item screen appears. Proceed to 

Step 3 on the following page. 
 

 

http://company.blackboard.com/docs/cp/learning_system/release6/instructor/index.html
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2. To choose the item to change, click Modify. 
Ø The Add/Modify Gradebook Item screen appears. 

 

3. Under Options, Include item in gradebook score calculations: click No. 

4. Click Submit. 
Ø Gradebook Items successfully updated screen appears. 

5. Click Ok. 
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To Learn More… Blackboard Learning Services offers comprehensive classroom training programs 

and educational materials for the Blackboard Learning System ™ products. For 
more information about how Blackboard Learning Services can serve your 
institution’s training needs through on-site events, remote seminars, or via our 
Certified Education Center partners, please contact your Account Manager at 
Blackboard or visit the online Training Center at http://behind.blackboard.com. 
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